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PAPER MANUFACTURER
“ESSENTIAL” STATUS NOTICE TO EMPLOYEES

To:   The Loyal Employees of the XYZ Company

As a manufacturer of janitorial paper products, the XYZ Company is considered part of our nation’s “essential critical infrastructure” and therefore expects to remain open for business even in the face of local, state or federal government “stay at home” orders or business closure directives.  

The Cybersecurity and Infrastructure Security Agency (CISA) recently issued its Guidance on the Essential Critical Infrastructure Workforce, and identified as “essential” manufacturers and distributors of cleaning, sanitizing, disinfecting or sterilization supplies, and tissue and paper towel products. Essential industries are generally exempt from being closed under stay at home orders because of the critical products and services they provide.

While the CISA document is advisory in nature, to date, state and local governments have been giving it heavy deference in implementing their respective “stay at home” directives, allowing manufacturers like us to remain open for business.  That said, the situation remains very fluid, and we will do our best to keep you apprised of matters as they develop. 

In the meantime, we will provide our employees with letters on company letterhead to assist you as you travel to and from work or as part of your job in the event that our state or locality institutes travel restrictions or business closures.












EMPLOYEE TRAVEL RELATED TO 
CRITICAL INFRASTRUCTURE
 
To Whom It May Concern:

As a manufacturer of tissue and paper towel products, the XYZ Company is considered part of our nation’s “essential critical infrastructure” and therefore expects to remain open for business even in the face of local, state or federal government “stay at home” orders or business closure directives.  

The Cybersecurity and Infrastructure Security Agency (CISA) recently issued its Guidance on the Essential Critical Infrastructure Workforce, and identified as “essential” manufacturers and distributors of cleaning, sanitizing, disinfecting or sterilization supplies, and tissue and paper towel products. Essential industries are generally exempt from being closed under stay at home orders because of the critical products and services they provide.

This document certifies that the individual bearing this document is an employee of XYZ Company, and is either traveling to or from work (or as part of their job) for a manufacturer facility the continued operation of which has been designated as vital for the national public health and safety.  Please allow this individual safe passage.


Certified by:  
 
 
_________________________________ [print name of company representative and title] 

_________________________________ [signature and date] 
 
_________________________________ [print employee name] 




[bookmark: _GoBack]SHIPMENT OF SUPPLIES RELATED TO 
CRITICAL INFRASTRUCTURE
  
To Whom It May Concern:

As a manufacturer of tissue and paper towel products, the XYZ Company is considered part of our nation’s “essential critical infrastructure” and therefore is expected to remain open for business even in the face of local, state or federal government “stay at home” orders or business closure directives.  
		
The Cybersecurity and Infrastructure Security Agency (CISA) recently issued its Guidance on the Essential Critical Infrastructure Workforce, and identified as “essential” manufacturers of cleaning, sanitizing, disinfecting or sterilization supplies, and tissue and paper towel products . Essential industries, such as our company, are generally exempt from being closed under stay at home orders because of the critical products and services we provide.

This document certifies that this vehicle is transporting a shipment of tissue and paper towel products within a sector that has been designated as critical infrastructure, the continued operation of which is vital for security, national economic security, national public health, and safety.  
 
Certified by:  
 
 
 _________________________________ [print name of company representative and title] 

_________________________________ [signature and date]  
 
_________________________________ [vehicle license plate or identification number] 
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